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Steps to Graduation: A Quick Check List 
 

 An approved degree plan should be on file in our office. This degree plan 

should include the appropriate signatures: 

 A signature from your advisor in your major 

 A signature from an advisor in your minor 

 If student teaching, a signature from the Education Department 

 

 You should have a Graduation Audit from our office. Be sure you have 

registered for all of the remaining courses on the audit. 

 

 You should have filled out the “Application for Degree” form and paid the 

graduation fee. You will need the receipt to pick up your graduation regalia 

from the bookstore. 

 

 As a degree-seeking student, you should check for: 

o Total minimum hours 124. Certain degrees require more hours. 

o Total upper level hours 36 

 12 upper level hours in major must be taken at UMHB. 

 6 upper level hours in minor must be taken at UMHB. 

o Total residency hours must be 31. 

o Only 66 hours will transfer in from regionally accredited Jr. Colleges or 

Community Colleges. 

o Total chapel credits required is based on number of transfer credits at time 

of being admitted to UMHB. 

 0 to 29 hours=4 Chapels required 

 30 to 59 hours=3 Chapels required 

 60 to 89 hours=2 Chapels required 

 90 plus hours=1 Chapel required 

o Cumulative GPA and UMHB GPA must be a 2.0 or better. 

o No grade lower than a C in most majors 

o Any substitutions must be on a “Course Substitution” form and signed by 

your advisor and chairperson from the department or dean of your college. 

 

 When taking a course at another school, be sure to fill out the “Pre-Approval 

of Transfer Credits” form so you can be assured the class will transfer towards 

your degree. 



   

o UMHB only accepts credit for course work in which a grade of “C” or 

higher was earned from regionally accredited colleges or universities. 

Transfer credit does not impact your UMHB grade point average. 

 

o Finish correspondence courses at least two months before graduation 

because most schools take 6 to 8 weeks to grade your final and turn in a 

grade. 

o CLEP and Challenge test should be completed 6 to 8 weeks before 

graduation. 

 

It is very important you contact our office ASAP if: 

 your address or phone number changes any time during the semester,  

 you change your graduation date, 

 you decide to graduate in absentia, or 

 you change your degree, major, or minor. 

 

 Check your umhb email account often! All graduation information and 

announcements are sent to that account. 

 

 Check the Registrar website often for updated information on graduation and 

other related activities. 

 

http://www.umhb.edu 

 Resources & Services 

 Registrar 

 Graduation Info 

  

 

 
Important Dates 

 

December 19, 2008  Rehearsal 

December 20, 2008  Commencement 

  10 a.m., Mayborn Center 

Filing and Fee deadline is now past. 

 

May 8, 2009  Rehearsal 

May 9, 2009  Commencement 

  10 a.m., Expo Center 

Filing and Fee Deadline November 28, 2008 

 

July 31 2009  Rehearsal 

August 1, 2009  Commencement 

  10 a.m., Mayborn Center 

Filing and Fee Deadline February 28, 2009 

 

http://www.umhb.edu/

